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IFW Troubleshooter Tip #22 



Procedures for Handling Responses After Final and Rule 312 Amendments 

in IFW Applications 



Just as in paper applications, it is important that the file history of IFW applications be 
clear as to the entry status of Responses After Final and Rule 312 amendments. In order 
to ensure that this is the case, please follow the procedures set forth below when 
processing Responses After Final and Rule 3 1 2 amendments. 

Responses After Final 

Responses After final are indexed in IFW under the document code A.NE. When they 
are scanned an automessage is sent to the team unassigned mailbox of the TSS team of 
the assigned examiner and assigned to a Technical Support Staff (TSS) employee to 
perform the appropriate review and PALM transaction and send a message to the 
examination mailbox of the assigned examiner. If the response includes an amendment, 
following processing of the amendment, the examiner should: 

• print the first page of the after final response 

• indicate in the left margin whether the amendment will entered or not entered 

• initial and date in the left margin 

• place the initialed front page of the after-final response in the left side of a red 
action folder along with any internal documents to be scanned and place 
outgoing documents, such as an Advisory Action or Notice of Allowance, in 
the right side of the action folder 

• submit the folder for review and/or count 

The initialed first page of the after final response will be indexed as a separate document 
under Doc Code A.NE.I (designates an initialed after final amendment). 

If the response is merely a Request for Reconsideration, it is not necessary to initial the 
first page. Therefore, in this situation there will be no ANE.I entry in the IFW Table of 
Contents. 



Rule 312 Amendments 



When an incoming Rule 312 amendment is scanned, an auto message is generated to the 
PubsNewPaper DFW mailbox. If the application is in paper, the Office of Publications 
(PUBS) locates the application, prints a copy of the amendment and sends the paper and 
the application to the TC for consideration by the examiner as is done under the paper 
process. 

If the official application is an IFW file, PUBS sends an IFW message to the appropriate 
TSS team of the assigned examiner. Following review and entry of the appropriate 
PALM transaction, the TSS sends an IFW message to the examination mailbox of the 
assigned examiner. 

After considering the amendment the examiner should: 

• print the first page of the Rule 312 amendment 

• indicate in the left margin whether the amendment will or will not be entered 

• initial and date in the left margin 

• place the initialed first page of the amendment and any other internal 
documents in the left side of a red action folder and the PTO-271 Response to 
312 Amendment in the right side of the action folder 

• forward for review and/or count 

When the initialed first page of the amendment is scanned it will be indexed under the 
document code A.NE.I 



